
          Compiled by Lion Frank Corr   -   District 133 Communications Team 2019   -   fcorr100@gmail.ie 
 

 
Guide to 

Website Creation & 
Maintenance 

for Clubs in 

District 133 

 



          Compiled by Lion Frank Corr   -   District 133 Communications Team 2019   -   fcorr100@gmail.ie 
 

Creating a website 

In the tech world of today, people in your community will expect to be 
able to find your Lions Club on the internet. Whether you are seeking 
new members, promoting a Lions Club event or letting people know 
about your Lions Club, having a website is essential. 

It's a good idea to think about what you hope to achieve with your Lions 
Club website before you start creating one. Visiting the District Website 
or other Lions Club websites can help you get a clear idea of what may 
work best for you. 

To create a website, you need to follow some basic steps. 
 

Register your domain name 

Your domain name should make it easy for members of your community to easily find your Club 
through a search engine. Your customers may also expect your domain name to be similar to 
your club name. 

Your domain name will also be used for your email address. While you can use a free email 
address such as Gmail or Hotmail, sending emails from a club address looks more professional. 

To register your domain name, you will need to find an accredited registrar and pay a fee. 
Accredited registrars are companies who provide services to organisations or businesses who 
want to register a new domain name, renew their existing domain name, or make changes to 
their domain name record. 
 

To find out how to register a domain name in Ireland, go to this link: 

www.iedr.ie/how-to-register-a-domain 

 

Find a web hosting company 

You will need to find a web hosting company to get your domain name on the internet. Most of 
the major internet service providers offer web hosting services. They can also provide you with 
multiple email addresses. 

Monthly fees for web hosting vary depending on how large your website is and how many visits 
you get. 

Irish web hosting companies include: 

www.hostingireland.ie 

www.letshost.ie 

www.blacknight.com 

www.myhost.ie 
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Prepare your content 

Think about what you want your target audience to be able to do via 
your website. This will help you work out what sections or pages you 
want to include. Consider what information your community will want.  

A website that is well designed and easy for the public to use will help 
your Club stand out. Having relevant and appropriate content and 
images will help your audience understand your Club and its activities. 

Build your website 

You can build your own website or have a professional 
web developer build it for you. Websites need to be 
kept up to date, so make sure you plan for ongoing 
maintenance. 

You can use a website publishing package to build 
your own website. These are similar to word 
processors, but also have inbuilt features to convert 
your text and images to web content and send it to 
your website. 

Having someone else build a website for you is a good idea if you are new to online activity. A 
professional web developer can build your site quickly and provide guidance on successful web 
design. It is also possible that a member of your Lions Club has the necessary expertise to build 
your website or that a supporter of the club with similar expertise might do the work on a 
voluntary basis. 

You will need to design your website so it can be easily used on smartphones and other mobile 
devices. Optimising your website for mobile use means that the growing number of people using 
phones and tablets to access the internet can use your site while they are out and about. 

The Content 

The Home Page: 

This is the first page of your website which visitors will see. If it does not attract their attention 
they are likely to exit. 

• Create a banner across the top of the page which includes the name of your Lions Club, 
your Location, an image reflecting your town or district and the Lions International logo. 
Do NOT include the District logo which is for internal communications. 
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• Create buttons enabling visitors to click to the various sections of the website- eg Home, 
Events, Projects, About Lions, Join our Club, Gallery, Social Media, Links, Media Coverage, 
Members Area, Contact Us etc. 

• Create sections on the Home Page in which you can feature the most important aspects of 
your Lions Club- eg ‘What We Do’,  ‘Current Events’, ‘News’ etc. 

• You can also include a ‘Donate’ button which will enable visitors to 
donate to your Club or to individual projects. To do this, you can link 
your website to an online donation page such as iFundraise, Go Fund 
Me or Just Giving.  

• At the bottom of the page include Contact Details, Privacy Policy*, Terms and Conditions*. 
(*Template versions are included in the appendices of this manual) 

 

The Pages 

On Each Page: Repeat the Home Page Banner 

Projects:  List all of your Club projects including District Projects in which your club participates 
eg: Lions Holiday, Spectacle Recycling, Young Ambassador, Peace Poster etc. Use images from 
your activities such as Diabetes Screening, Duck Race, Clean Up ec. 

Events: Use this page to promote upcoming events with a cross reference to your Home Page. 
You can list all future events, but make sure to delete promotions for events which have passed. 

About Lions: Use material about Lions Clubs International and include current logos. The Lions 
Clubs International website has a wealth of downloadable material. 

See: lionsclubs.org/en/resources-for-members/resource-center 

Join Our Club: 

Use this page to invite members of your community to become 
Lions. Provide contact details for your membership officer and 
maybe include a picture of Lions who have joined your club in 
recent times. 

Gallery: 

This is the page where you can show visitors how active your Club is and what fun members have 
in offering service to the community. Remember to add new images from each club event and 
delete older images. 
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Social Media 

List your Social Media pages here and provide links between 
them and your website. You can embed a feed from your 
Facebook or Twitter page on your website also. 

Links 

On this page you can post useful links to the District and Lions Clubs 
International websites. You might also like to include links to charities and 
organisations who work with your club. 

Media Coverage 

Use this page to post cuttings of media coverage of your 
projects. You might also include links to stories which have 
appeared in local newspapers.  

Contact Us: 

Include contact telephone numbers for your Club and also an e-mail address. 
A postal address can also be included. Create a form which can be used to 
submit queries to the Club. 

Members Area 

You can set up a Members Area of the website which can be accessed 
with a user name and password. This can contain items like 
meeting agendas and minutes, memos from officers etc. 

The Webmaster 

Each Lions Club Website requires a Webmaster who can liaise with the web 
designer, ensure that domain name and web hosting are maintained and 
update the site regularly. The Lion volunteering for this role needs to be 
comfortable with the working of the website, has knowledge of how to 
access and edit the ‘back end’, and has the necessary passwords and url 
(these can usually be provided by the web designer) 

Building an Audience 

Having built, published and administered a Lions Club website does 
not guarantee that anybody will actually visit it. Think of your website 
as a Club brochure. It might look lovely and be packed with useful 
information, but it will be useless unless copies are distributed to your 
target audience.  
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You can make people aware of your Lions Club Website by including the url (address) on ALL of 
your other publicity materials-posters, leaflets, letters, signs etc. You can also ask friendly 
organisations, businesses and individuals to include a link to your website from theirs. 

You can also pay Google and other search engines to drive traffic to your site- but few Lions Clubs 
take this option. 

Hello SEO 

SEO is an acronym that stands for ‘search engine optimization’, 
which is the process of optimizing your website to drive traffic 
from the search engine results page.  

Search engines want to provide the best service for their users. 
This means delivering results on the search engine pages that 
are not only high quality but also relevant to what the searcher is looking for. In order to do this, 
search engines will scan, or crawl, different websites to better understand what the site is about.  

Search engine giant, Google will never give away the exact algorithm they use to rank sites. 
However, web professionals have a pretty good understanding of some of the factors that impact 
search engine results page (SERP) rankings.  

Content is King.  The more quality, relevant content pieces that you have on your site, the more 
likely search engines will be prioritise your pages. The secret is to create a variety of different 
types of content pieces that are well-written and on topics that are most relevant to your 
audience.  Google loves blogs, video and audio, infographics and pictures. 

SEO keywords and phrases are relevant words and phrases that a search engine user might type 
in. When you create content around these keywords and phrases, you improve your chances of 
ranking higher. So use ‘Lions’ or ‘(Your Area) Lions Club’ as often as possible. 

Keep It Fresh. Freshness basically refers to how often your organization posts new content to 
your site.  

You can also attract visitors to your Club website with some techy tricks: 

• Title Tag – The title tag on each page tells the search engines what your page is about. This 
should be 70 characters or less, including both the keyword your content focuses on and 
your business name. 

 
• Meta Description – The meta description on your website tells search engines a little bit 

more about what each page is about.  
 
• Sub-headings – Not only do sub-headings make your content easier for visitors to read, but 

it can also help improve your SEO. You can use H1, H2, and H3 tags to help search engines 
better understand what your content is about. 
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• Internal Links – Building internal links, or hyperlinks to other content on your site, can help 
search engines learn more about your site.  

 
• Image Name and ALT Tags – If you are using images on your website, you will also want to 

include your keyword or phrase in the image name and alt tag. This will help search engines 
better index your images, which may appear when users perform an image search for a 
certain keyword or phrase. 

 

Show Restraint 

When placing your SEO keywords and phrases on your pages, it’s important to avoid over-
optimization. Google and other search engines will penalize your page if it attempts to use 
keywords too many times throughout the content. 

Make sure that your website is mobile-friendly. Many consumers are searching for information 
on their mobile devices. You need to make sure that these users are able to view, read, and 
navigate your website from their mobile device. Not only does this impact the user experience, 
but it can also affect your SEO. 

Search engine optimization takes time to work its magic. You won’t experience the benefits of 
SEO overnight. In fact, it may take months to enjoy the results of your hard work. However, 
following SEO best practices by creating quality content that’s focused on helping your visitors is 
the best way to attract and retain visitors to your Lions Club Website 

Get Social 

One of the best ways to increase traffic to your website is to use 
social media channels to promote your content. For example, 
Twitter is ideal for short, snappy (and tempting) links, whereas 
Instagram is great for sharing photos. 

Mix It Up 

There is no magic formula for content marketing success, despite what some would have you 
believe. For this reason, vary the length and format of your content to make it as appealing as 
possible to different kinds of readers. Intersperse shorter, news-based blog posts with long-form 
content as well as video, infographics and data-driven pieces for maximum impact. 

Write Irresistible Headlines 

Headlines are one of the most important parts of your content. Without a compelling headline, 
even the most comprehensive blog post will go unread. 

Don’t Neglect Email  
Email marketing can be a powerful tool for Lions Clubs. Just be careful not to bombard people 
with relentless emails about every single update in your business. Also, don’t overlook the power 
of word-of-mouth marketing, especially from ‘friends of Lions’ 
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Examine Your Analytics Data 

Google Analytics is an invaluable source of data on just about every 
conceivable aspect of your site, from your most popular pages to visitor 
demographics. Keep a close eye on your Analytics data, and use this 
information to inform your promotional and content strategies. Pay 
attention to what posts and pages are proving the most popular. Inspect 
visitor data to see how, where and when your site traffic is coming from. 

If you have queries on this Website Manual please e-mail fcorr100@gmail.ie 
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Appendix A: 

 

_______ Lions Club 
Lions Clubs International District 133 

Privacy Policy 
Revised January 2015 

______ Lions Club respects your privacy and is committed to protecting it. It provides this document to inform you 
of its Privacy Policy and practices and of the choices you can make about the way your information is collected online 
and how that information is used. We make this notice readily available on the home page of our website. 

This policy explains: 
• What information we collect from you 
• Sites covered by this privacy policy 
• Children's Privacy 
• Cookies 
• Changes to this Policy 
• Contacting us  

What Information We Collect from You  

There are two types of information we collect: information that allows us to identify specific individuals and 
information of a more generalised nature.  

Personal Information  

Whenever we ask for information that enables us to identify you it will be clear that we are doing so and in every 
case you will have a choice of how we use the information that is asked for. Information of this type will only be 
asked for on those parts of our web site that allows transactions to be performed, in contrast to those parts of our 
web site that are merely informational in their function. 

Information of this type will also be collected when you contact us directly by email for any reason or if you 
specifically request that we send you information.  

Anonymised Information  

This website uses cookies to help you in your interactions with the site. No personally identifiable data is collected. 
This type of information helps us to enhance the website and improve its navigability. It also helps us to improve the 
quality of the online services and information you can access. In order to facilitate this, we use cookies to identify 
specific information about your visits to the site. 

This site uses an Irish company, StatCounter http://statcounter.com, to enable us to track how popular our site is 
and to record visitor trends over time. StatCounter uses a cookie to help track which pages are accessed. The cookie 
contains no personally-identifiable information, but it does use your computer’s IP address to determine where in 
the world you are accessing the site from, and to track your page visits within the site. 
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We also embed external content from third-party websites (e.g. Facebook, YouTube) within our website. These 
websites may utilise cookies and the Privacy Policy that will apply to such third-party content will be that published 
on the website of that third-party content provider. 

Links to Other Websites 

The ______ Lions Club website may provide links to third-party websites for your convenience and information. If 
you access those links, you will leave the Bray Lions Club website. ______ Lions Club do not control those sites or 
their privacy practices, which may differ from the ______ Lions Club website. We do not endorse or make any 
representations about third-party websites. The personal data you choose to give to unrelated third parties is not 
covered by the ______ Lions Club Privacy Policy. We encourage you to review the privacy policy of any organisation 
before submitting your personal information. 

Children’s Privacy 

_______ Lions Club are committed to protecting the privacy needs of children and we encourage parents and 
guardians to take an active role in their children's online activities and interests. 

Cookies 

A “cookie” is a small data file transferred by a website to your computer hard drive. Accepting the session cookie 
used on our site does not give us access to your personal information. Cookies are typically classified as either 
“session” cookies or “permanent” cookies. 

• “Session” cookies do not stay on your computer after you leave our website or close your browser. The 
aggregate information collected permits us to analyse traffic patterns on our site. This can enable us over time 
to provide a better experience on our site by improving content or personalisation and making our site easier 
to use. 

• “Permanent” cookies are those that remain on your computer. Bray Lions Club do not utilise permanent 
cookies on this website. 

Most browsers automatically accept cookies by default, but you can usually refuse cookies or selectively accept 
certain cookies by adjusting the preferences in your browser. If you turn off cookies, there may be some features of 
our site that will not be available to you and some web pages may not display properly. You can find information on 
popular browsers and how to adjust your cookie preferences at the following website 
www.microsoft.com/info/cookies.htm. 

Changes to this Policy 

If there are updates to the terms of ______ Lions Club’s Online Privacy Policy, we will post those changes and update 
the revision date in this document, so you will always know what information we collect online, how we use it, and 
what choices you have. 

Contacting Us 

We value your opinions. If you have comments or questions about our privacy policy, please email them to 
________________________. 

*This Privacy Policy is an altered version of the Privacy Policy in place for the District 105-I Lions Ireland website. 
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Appendix B: 

 

________ Club 
Lions Clubs International District 133 

Terms & Conditions 
Revised January 2015 

General 

This website is owned and operated by ____ Lions Club. Please review these Terms and Conditions carefully before 
using this website. Your use of this website indicates your agreement to be bound by these Terms and Conditions. 

Purpose of Website 

All the materials contained in this website are provided for informational purposes only. 

Links to Other Websites 

Links to other websites are provided for convenience only, and do not imply any approval or endorsement by us of 
the linked sites. Thus, we cannot be held responsible for the content of any linked site or any link contained therein. 

Data Protection 

Any personal information you supply to us when you use this website will be used in accordance with our Privacy 
Policy. This policy is available on the home page of our website. 

Proprietary Rights 

All trademarks, copyright and other intellectual property rights in the materials on this website are owned either 
directly by us or by our licensors. Without our prior written permission, you may not copy, modify, alter, publish, 
broadcast, distribute, sell or transfer any material on this website or the underlying software code whether in whole 
or in part. However, the contents of this website may be downloaded, printed or copied for your personal non-
commercial use. 

Intellectual Property 

The website is protected by intellectual property rights and is the exclusive property of Bray Lions Club. Any material 
that it contains, including, but not limited to, texts, data, graphics, pictures, sounds, videos, logos, icons or HTML 
code is protected under intellectual property law and remains our or third party’s property. You may use this 
material for personal and non-commercial purposes in accordance with the principles governing intellectual 
property law. 

Warranty & Liability 

All materials, including downloadable software, contained in our website is provided ‘as is’ and without warranty of 
any kind to the extent allowed by applicable law. While we will use reasonable efforts to provide reliable information 
through this website, we do not warrant that this website is free of inaccuracies, errors and/or omissions, viruses, 
worms, Trojan horses and the like. 
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Modification of the Terms & Conditions 

We reserve the right to change the Terms & Conditions under which this website is offered at any time and without 
notice. You will be automatically bound by these modifications when you use this site, and should periodically read 
the Terms & Conditions. 

*These Terms & Conditions are an altered version of the T&C in place for the District 105-I Lions Ireland website. 

 


